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Melotte Financial Advisors, LLC is committed to protecting the confidentiality of all personal 
information entrusted to us. This includes the personal information of all current, former, and 
potential clients.  
 
Categories of nonpublic information that we collect from you may include information about 
your personal finances, your personal goals and health to the extent needed for the 
financial planning and/or portfolio management processes, and transactions between you 
and third parties. We use this information to help you meet your personal financial goals 
and to manage your portfolio appropriately.  This information may be gathered from 
applications, risk tolerance questionnaires, engagement agreements, estate documents, 
phone calls, emails, and in-person meetings. We will also collect name, DOB, social 
security numbers, and contact information. 
 
It is our policy not to disclose any nonpublic personal information about you unless you 
have expressly directed us to do, or unless required by law. We do not provide your 
personal information to mailing list vendors or solicitors. We restrict our records to only 
those persons who have a need to obtain information in order to deliver advisory or 
administrative services.  
 
We maintain a secure office and technology environment to ensure that your information is 
not placed at unreasonable risk. However, if a breach were to occur: 
 

• Notification Window: We must notify affected you within 30 days if sensitive 
information was (or is likely to have been) accessed without authorization.  
 

• Exemption: Notification is not required if, after a reasonable investigation, we 
determine the breach is not reasonably likely to cause "substantial harm or 
inconvenience."  

 
In the course of business we use large, industry-accepted third-party vendors who 
themselves maintain physical, electronic and procedural safeguards in addition to compliant 
cybersecurity programs. 
 
The greatest threat to a company’s systems are employees due to human error and 
negligence. As a one-man shop, you do not have to worry about one of dozens, hundreds 
or even thousands employees potentially exposing your sensitive data to scammers, 
hackers, phishing attempts, etc… I am very cautious on any links that I click or emails that 



don’t appear legitimate, and I don’t have to worry about an employee clicking on a bad link 
that exposes our systems and your data to bad actors. 
 
Any email that appears remotely suspicious is first verified. If the email cannot be verified it 
is quickly deleted without engaging in any attachments or links. 
 
MFA maintains a strict document destruction policy in accordance with Wisconsin law to 
ensure all physical and electronic records are rendered unreadable before disposal. 
 
Personally identifiable information will be maintained during the time you are a client, and 
for any period after that as required by federal and/or state securities laws and consistent 
with the CFP® Code of Ethics and Professional Responsibility. After that time, the 
information may be destroyed.  
 
We reserve the right to change this Privacy Policy, and any other policies described above, 
at any time. 
 
We will provide our Privacy Policy to you annually, in writing. Former clients will not receive 
these notifications or annual mailings, but the other provisions of our privacy policy will still 
apply. 
 
No opt-out is required as we do not share information in a manner that triggers opt-out 
rights under federal law. 


